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Hasmonean Multi-Academy Trust


 JOB DESCRIPTION

Job Title:
Standards officer and pastoral support in Sixth Form
Responsible to:
Head of Sixth Form
Assistant Head Teacher – Pastoral (Girls)
Head of Girls’ School
Responsible for:
Administration, maintenance and
Implementation of school's Behaviour and Standards policies, especially in the Sixth Form, and providing pastoral support to sixth form girls 
Liaising with:



Student Services officer






Form Tutors

Girls’ Standards Team





Directors of Learning
Relevant staff with cross-school responsibilities Relevant non-teaching support staff 

Parents

Working Time:
Term Time only
 
Mon – Thurs 8.15am – 17.00pm 

Friday 8:15 am – 13:15pm 

Disclosure Level:
Enhanced

Standards Officer Duties

· Gate Duty from 8.15 to 9.30 a.m.
· Supervision of davening

· To maintain and implement the School's Uniform Policy including following up persistent uniform infringements with parents
· Supervision of After School Detentions as needed
· Supervision of reflection room when required

· Checking on sixth form attendance and punctuality and following up with persistent offenders
· Being available for pastoral support in sixth form common room whenever other duties permit

Other duties

· To be determined according to the needs of the Girls' school in discussion with the Headteacher, Assistant Headteacher  and head of the Sixth Form
Personal responsibilities:
· To play a full part in the life of the school community.

· To support the school's distinctive ethos and to encourage staff and students to follow this example.

· To actively promote school policies and procedures.

· To promote and safeguard the welfare of children and young persons; those for whom there is direct responsibility or come into contact with.

· To be responsible for your own continued professional development.

· To comply with the school’s Health & Safety policy and undertake risk assessments as appropriate.

· To be courteous to colleagues, visitors and telephone callers and provide a welcoming environment.

· To undertake duties as required.

· To ensure Safeguarding training is up to date.

NOTES
This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  

This job description is not necessarily a comprehensive definition of the post and will be reviewed at least once a year and it may be subject to modification or amendment at any time after consultation with the holder of the post.

The duties may be varied to meet the changing demands of the school at the reasonable discretion of the Headteacher.
This job description does not form part of the contract of employment.  It describes the way the post holder is expected and required to perform and complete the particular duties as set out in the foregoing.
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